
June 16, 2023   
 
City of San Bernardino 
Public Works Department 
Engineering Division 
201 B North ‘E’ Street, 2nd Floor 
San Bernardino, CA 92401 
Attn: David Marghezi 
 
  
Re:   Design & Engineering Services for 3rd Floor One Stop Permit Center 

201 E Street, San Bernardino 
   
Dear Mr. Marghezi: 
 
We are pleased to submit a revised proposal to provide architectural services for the 
above-referenced project. We understand the scope of work has been expanded to 
include additional rooms as indicated in blue on the attached floor plan.   The areas 
highlighted in blue and yellow will be included in the tenant improvements to the 3rd floor to 
accommodate the new One Stop Permit Center, seating area, circulation area, creation of 
code compliant exiting and accessory support functions to meet current code and 
accessibility requirements.  Services to be provided will include architectural, electrical, 
and mechanical engineering. Scope of work to be performed include the following: 

• Architectural Design to include remodel and modification to the existing Council 
Chambers area to create One Stop Permit center defined areas for Public counter 
for each department to serve public needs with seating, staff and legal counsel 
areas that are separated by defined built-in barriers.  Creation of breakout 
conference area for Conference room as necessary. 

• Creation of storage and IT service areas that are directly accessible to the space 
to support the One Stop Permit Center and functions required of a multi-function 
space.  

• Electrical design to include remodel and modification to power/ signal design, 
lighting design and audio-visual design to address the new layout and required 
needs of the reconfigured space and use. 

• Mechanical design to include remodel and modification to the existing mechanical 
ductwork and system layout to meet required needs of the reconfigured space and 
use. 

 
We intend to provide the following services: 
Task 1 -  Project Initiation Fee - Not Applicable 
Task 2 -  Project Information  

1. Research requirements of local regulatory agencies. 
2. Program / scope review meeting with the Owner. 
3. Field verification of site and facility conditions by Architect, consultants and 

building official.  
4. Field measure and creation of As-built plans 

Task 3 - Schematic Design 
1. Prepare floor plan based upon scope established by City departments. 
2. Present floor plan options to city departments to determine final scope 

requirements and obtain approval of floor plan layout.  
3. Review project scope and requirement with building official to establish and 

determine code requirements based upon final scope. 
4. Modify as necessary final floor plan to address all department needs and 

accommodate required code and ADA accessibility for approval of the final 
   floor plan layout.   

 Task 4 - Government Processing Planning Phase – Not Applicable 
Task 4 - Government Processing Planning Phase – Not Applicable 
Task 5 - Design Development 

1. Based on Owner’s approved schematic design, prepare demolition plan, 
dimensioned floor plan, noted floor plan, and reflected ceiling plan. 



2. Prepare information and drawing packages to enable consultants to start 
work. 

Task 6 - Construction Documents 
1. Based on the approved floor plan design, prepare construction documents 

to include the following: 
a. Architectural documents 
b. Electrical engineering documents  
c. Mechanical engineering documents 
d. Specifications  

2. Assist owner in selection and specification of finishes and furnishings as 
required. 

Task 7 - Government Processing Building Phase 
1. Submit documents to government agencies for the purpose of obtaining a 

building permit. 
2. Make required plan check revisions.  It is expected that plan check 

comments will be a reasonable interpretation of the code. 
Task 8 - Bidding Assistance – limited to one bid process  

1. Issue bid documents to enable prices to be prepared by qualified 
contractors. 

2. Respond to contractor questions. 
3. Assist the Owner in reviewing the bids. 

Task 9 - Construction Administration  
1. Respond to Contractor or inspector questions. 
2. Maximum of two shop drawing reviews per submittal. Additional shop 

drawing reviews shall be reviewed on an hourly basis in accordance with 
the Architect’s fee schedule. 

3. Site inspections as needed but not more than 4 total. 
Task 10 -  Close out 

1. Develop a punch list by Architectural and Engineering consultants of 
outstanding items to be corrected by the Contractor. 

2. Assist the Owner in establishing substantial completion. 
 
We will provide the above services for the following fees: 

Task 1 Project Initiation Fee -0- 

Task 2 Project Information $5,625.00 

Task 3 Schematic Design $7,625.00 

Task 4 Government Processing Planning Phase -0- 

Task 5 Design Development $11,500.00 

Task 6 Construction Documents $35,975.00 

Task 7 Government Processing Building Phase $2,850.00 

Task 8 Bidding Assistance $1,600.00 

Task 9 Construction Administration  $3,850.00 

Task 10 Close out $1,550.00 

Total $70,575.00 
 

Estimated reimbursable $1,000.00 

Total with reimbursable $71,575.00 
 
 
Additional Services –  
1. Changes to the scope of work during any phase of the contract shall be billed in 

accordance with the attached hourly rate schedule. 
2. Services beyond submitting and allowing the review process to run its normal course 

shall be billed hourly in accordance with the attached hourly rate schedule.  These 
services include but are not limited to phone calls to assure timely processing, 
tracking documents lost by government agencies and other efforts necessary to 
assure the government agencies are moving the project through the process. 



 
Reimbursable expenses and services beyond the above-described scope shall be billed in 
accordance with the attached fee schedule.  The Owner permits the Architect to take 
photographs of the property during construction and upon completion of the work. 
 
Payments on account for services rendered, and for reimbursable expenses incurred, shall 
be made monthly upon presentation of Architect’s statement of services. Architect may 
charge interest at a rate of 1% per month for unpaid balances over 30 days late. Work 
may stop on this project if an invoice is past due by more than 30 days. Collection efforts 
including liens will be pursued for invoices more than 90 days past due. The Owner agrees 
that the Architect has a lien on any money or property recovered in satisfaction or partial 
satisfaction of your claim in any matter in which you have retained the Architect. This lien 
is not limited to fees and costs incurred in the specific matter from which a settlement or 
judgment arose, but applies to all fees and costs the Owner owes the Architect for any 
legal services provided. 
 
This Agreement may, without cause, be terminated by either party upon not less than 
seven days’ written notice of withdrawal in the event that either party fails to meet to their 
obligations, or in the event either party determines, with reasonable discretion, that it 
would be unethical or impractical to continue in this or any other matter. In the event of 
termination, the Architect shall be compensated for services performed prior to 
termination, together with Reimbursable Expenses. The Architect reserves the right to 
make final selection of Consultants.  
 
This Agreement constitutes the full understanding of the terms of the agreement, 
superseding any prior oral or written understanding, and may not be amended or modified 
except by a writing signed by both the Architect and Owner.  
 
The following items are excluded from this proposal: 
- Reproduction Costs (except for 

Architect’s in-house use) 
- Title Information (Radius Map, etc.) 
- Voice/Data/Alarm Wiring 
- Civil Engineering 
- Landscape Architecture 
-      Fire Sprinkler/Alarm Design by others 

-  Environmental Impact, CEQA & Traffic 
        Reports  

- Agency Fees 
- Construction Related Testing/Reports 
- Project Scheduling 
- Structural Engineering 
- Plumbing Engineering 

 
If you would like us to proceed, and are in agreement with the above, please sign 
where indicated below and return one signed copy for our files. Work on this project 
will commence after receipt of the signed proposal.  Thank you for this opportunity to 
be of service; we look forward to working with you on the successful completion of this 
project. 
 
Sincerely,      Approved by: 
 

MILLER     ___________________________ 

Architectural Corporation    Signature   Date 
 

Kathy Oswalt 
 
Kathleen M. Oswalt 
Senior Project Manager 
(909) 910-2437 



2022 FEE SCHEDULE 
 

MILLER ARCHITECTURAL CORPORATION 
1177 IDAHO STREET, SUITE 200 

REDLANDS, CA 92374 
P 909.335.7400 F 909.335.7299 

 

PROFESSIONAL AND TECHNICAL STAFF: 
 

Senior Principal      $242.00/hour 
Court/Arbitration Appearance    $289.00/hour 
Deposition      $315.00 - First Hour 

        $284.00 - Each Additional Hour 
Principal (Architecture Division)    $186.00/hour 

 Associate (Architecture Division)   $163.00/hour 
 Principal (Interiors Division)    $158.00/hour  

Senior Project Manager     $145.00/hour 
Project Manager     $135.00/hour 
Senior Technician     $126.00/hour 

 Intermediate Technician     $88.00/hour 
 Senior Clerk/Executive Assistant/Office Mgr.  $87.00/hour 

Junior Technician     $79.00/hour 
Administrative Assistant/Marketing Assistant  $84.00/hour    

 Secretarial/Clerical/Intern    $65.00/hour   
 Archive Retrieval Fee     $210.00/Flat Fee 
 Drone Photography/Remote Aerial Survey  $263.00/hour 

 

Overtime for hourly personnel will be charged at the base rate of 1.5 per hour for time in excess of 8 hours per 
weekday or for work on Saturdays, Sundays, and holidays. 
 

 
EXPENSES: 
 

1. Out of pocket expenses, (i.e., photocopies, film development, shipping, blueprints): cost plus 15%. 
 

2. In-house Services: 
Large Format  $ 2.40 per 24" x 36" sheet 

  Black & White:  $ 3.35 per 30" x 42" sheet 
 

Large Format  $7.10 per 24" x 36" sheet  
Color:   $9.20 per 30" x 42" sheet 

 

Photocopies:  Black & White:   $0.33 per 8-1/2” x 11” page 
     Black & White:   $0.56 per 11" x 17" page 
     Color:    $1.82 per 8/1/2" x 11" page 
     Color:    $3.10 per 11" x 17" page 
     Black & White $0.83 per 12” x 18” page 
     Color  $3.65 per 12” x 18” page 
 

  Presentation Materials: $21.00 per 30 x 40 Foam Board 
 

  CD with Files: $52.00 
 

  Upload Data: $52.00 
 

3. Mileage: $.70 per mile. 
 

4. For work which requires overnight lodging, a per diem charge will be made appropriate to the area, 
based on actual costs. 

 

5. Outside consultants not included in base fee and plan check fees shall be billed at direct cost plus 15%. 
 

INVOICING 
 

Invoices will be issued either monthly or bi-weekly and are due and payable upon receipt of the invoice, unless 
otherwise agreed. Interest of 1% per month, but not exceeding the maximum rate allowed by law, will be 
payable on any amounts not paid within 30 days. Payment thereafter is to be applied first to accrued interest 
and then to the principal unpaid amount. Attorney’s fees or other cost incurred in collecting any delinquent 
amount shall be paid by the client. 

 

 



 




